[bookmark: _Toc204075237]Using PowerBI for UPMS Reports
Reports available
	Report name
	Includes

	Programme List
	Faculty, School, Title, Code, Version, Level, Type, Full time duration, Part-time duration, Awarding Institution, Teaching institution, Accrediting bodies

	Programme Structure
	Faculty, School, Title, Code, Version, Stage (year 1,2 etc), List headers, Unit Code/name, Status (mandatory/optional), Credit points, Is running next year and Sequence

	Programme Stage Info
	Faculty, School, Title, Code, Version, Stage version, Stage notes, Progression notes, Stage exit award (non-final year)

	All Unit Data 
	Faculty, School, Code, Title, Level, Credit points, Teaching Block, Director, version, Pre-reqs, Co-reqs, Anti-reqs, Open unit status, Description, ILOs, Assessment info, Teaching info 

	Basic Unit Data
	Start year, Faculty, School, Code, Title, Level, Credit points, Teaching Block, Director, Director email, Version

	Unit Evaluation
	Start year, Faculty, School, Code, Title, Level, Credit points, Teaching Block, Director, Director email, Version, Open unit status, Approval status, Hidden status, Mid-year survey exempt, End-year survey exempt, Exemption reason, 

	Unit Counts
	By credit points, level, start year, running status, teaching block

	Current Proposals Not Yet Submitted
	Faculty, School, Proposal name, Reference, Proposal date, Proposer, Number of items, Number of programmes, Number of units, Number of shared lists

	Proposals in workflow (i.e. submitted)
	Workflow state, Workflow submission date, Who submitted, Proposal name, Reference, Date of submission, Content type, Content code, If content new

	Approved changes
	Committee type, Faculty, Committee name, Content type, Content code, If new, Credit points (if applicable), Level, Workflow completion date, AY Workflow completed, Proposal name, Proposal reference 



How to open a Power BI report?
The Power BI App provides a single dashboard for ALL Power BI reports, and to interrogate unit and programme information you need to navigate to the UPMS Reporting section.



[bookmark: _Toc204075238]Viewing a Report using the Power BI App
Open the Power BI App, as described above, and the App display is composed of two main areas:
LEFT NAVIGATION BAR
Lists the Power BI reports with a dropdown list of report pages.
MAIN CONTENT AREA
Shows the report output (with page header, bookmarks, slicers, and visuals).






[bookmark: _Toc204075239]

Viewing an individual Power BI Report
Open the Power BI report from the Power BI workspace, as described above, and the report output is composed of two main areas:










Viewing an individual Power BI Report
Open the Power BI report from the Power BI workspace, as described above.


In the Main Content Area, you will sometimes see a clickable slicer panel or report bookmarks. Due to the complexity of some reports, not all report pages have report bookmarks, or the slicer panel.
Please use these as follows:Slicer panel example


· Click a report bookmark to display the type of report (e.g. basic unit data) – this will reset the report slicers and recalculate the report visuals. 

· Click the slicer panel to show the set of available slicers for this report page, and change the slicer options, as appropriate, to modify the report output. 

The default year is always the current academic year

To exit the slicer panel click outside the panel, or click the “X” button to close.
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Some reports also have filters at the top of the report 


Exporting data from a Power BI Report
Once you have selected the relevant data using the report bookmarks and/or slicer you can export your data to Excel by:
Clicking on the three dots that appear when you hover at the top right of the main section of the report (see below)
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From the drop down menu that appears select “Export data” then “Data with current layout” then the green “Export” button. You will see an excel spreadsheet appear in your downloads. This can then be filtered and sorted.
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Choose your report from here:

Programme List Programme Structure Programme Stage Info

Programme Type
Faculty of Ats, Lawand  Arts, Law and Social Academic Practice (PGCert) 1ARTFO02T 2025026 onwards ~ PGT Postgraduate Certficate 1year
Social Sciences Sciences Facuty Office
Faculty of Ats, Lawand  Arts, Law and Social Postgraduate Taught Credittowards a Qualification ~ 9SSLFO06T 200910 onwards ~ PGT Postgraduate Taught Degree 0 years
Social Sciences Sciences Faculty Office  Aim
Faculty of Ats, Lawand  Arts, Law and Social Undergraduate Credit towards a Qualification Aim 9SSLFO03U 200910 onwards UG Single Honours 0 years
Social Sciences Sciences Facuty Office
Faculty of Ats, Lawand  Centre for Academic Intemational Foundation Programme Science, LANGO13U  2025126-2026R7 UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development ~ Technology, Engineering and Mathematics
Faculty of Ats, Lawand  Centre for Academic On Campus 10 week Pre-sessional Course in English  1LANG020U 2022723 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development  for Academic Purposes (PG)

Faculty of Ats, Lawand  Centre for Academic On Campus 10 week Pre-sessional Course in Engish  1LANG024U 2022723 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development for Academic Purposes (UG)

Faculty of Ats, Lawand  Centre for Academic On Campus 6 week Pre-sessional Course in English ~ 1LANG022U 2022723 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development  for Academic Purposes (PG)

Faculty of Ats, Lawand  Centre for Academic On Campus 6 week Pre-sessional Course in Engiish ~ 1LANG026U 2022723 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development for Academic Purposes (UG)

Faculty of Ats, Lawand  Centre for Academic Online 10 week Pre-sessional Course in English for ~ 1LANGO19U 202324 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development ~ Academic Purposes (PG)

Faculty of Ats, Lawand  Centre for Academic Online 10 week Pre-sessional Course in Englishfor ~ 1LANG023U 202324 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development ~ Academic Purposes (UG)

Faculty of Ats, Lawand  Centre for Academic Online 6 week Pre-sessional Course in Englishfor ~ 1LANGO21U 202324 onwards UG Undergraduate Non-Degree 1 year
Social Sciences Language and Development  Academic Purposes (PG)
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Basic Unit Data Unit Evaluation

‘Start Year | Faculty Name

Social Sciences

2007108 Facuity of Ats, Law and
Social Sciences

Sehool for Policy Studies

Sehool fo Policy Studies.

PHEDM1002

Unit Title

200708 Faculty of Ats, Law and A, Law and Social AFACM1001  Research Skils for Medievalists Level M7 (Masters Level)
Social Sciences Sciences Faculty Offce
200705 Faculy of At Lowand  Schoo o ol Studes  Schol o Polcy Stdes  ACHSDOOG2  Assssment Leaming and enventon Level D5 (Doctoral Level)
200705 Facuy oo Lawang  SchoolforPoly Stdes ool orPoly Studes  SPOL20032 Gk and Adolscen Pycholoy Level 5 (ntermediate Level)
200705 Facuy of s Lowand  Schoo o ol Stdes  Schol o oy Stdes  SPOLINOST e and Young Pecple i e Law A Level /5 (Honours Level)
200705 Facuy oo Lawand  SchoolfrPoy Stdes ool orPoly Stuies  ACHSDO004 e n Famifesand Communites Level D5 (Doctoral Level
200705 Facuy of s Lowand  Schoo o ol Stdes  Schol o oy Stdes  SPOLMIOT2 i, Houingand Pubec Poey Level M17 (Masters Level)
20705 Facuyofats Lowand  Schoo o Polcy Stdes  Schol o oy Stdes  PHEDIMOT4  Deerminanis o hyscal Acvy and Eaing Senaviur Level MI7 (Masters Level)
200708 Facultyof s, Lawand  Schoolfor Polcy Studies  School for Polcy Studies  ACHSDO012  Dimensions of Social and Emoional Development Level D5 (Doctoral Level)

Dissertation

200705 Facuy oo Lawang  SchoolfrPoy Stdes ool o Poly Stuies  ACHSMINDS  Dissrtaon (ncusive Theoy and Pracice) Level M7 (Masters Level)
200705 Facuyof s Lowand  Schoo o Poly St Scho o oy Stdes  SPOLMIOND Disertaon (MScin Pubc Poe) Level M17 (Masters Level)
200705 Facuy oo Lawang  SchoolfrPoly Stdes ool orPoly Studes SPOLIOOTT  Disertaton (Sl Poly) Level /5 (Honours Level)
00705 Facuy of s Lowand  Schoo o Poly Stdes  Scho o oy Stdes  SPOLIONT  Orugeand Sociey Level 5 (Honours Level)
200705 Facuy oA Lawang  SchoolfrPoy Stdes ool o Poly Sudes SOWKZ00E2 Fomiy Support Level 5 (ntermediate Level)
20705 Facuyof s Lowand  Schoo o Poly St Schoo o oty Studes  SPOLMIOT  Govemance, nsiuions an h Glba ol Economy Level MI7 (Masters Level)
200708 Faculty of s, Lawand  School for Polcy Studies  School for Polcy Studies  SPOLM1066 _ Health and Health Care in 2 Giobal Context Level M7 (Masters Level)

Level of Study

Level M7 (Masters Level)
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Faculty of Health and Life Sciences.
Faculty of Health Sciences

Faculty of Science

Faculty of Science and Engineering

Faculty of Ats, Law and Social Sciences Graduate Commitee
Facully of Ars, Law and Social Seiences Undergraduate Commitiee
Engineering Facuty - Undergraduate Studies Commitiee:

Faculty Name

Faculty Facully of Ats,
Committee  Law and Social
Sciences
Faculty Faculy of Ats,
Commitee  Law and Social
Sciences

Committee Name

Faculty of Ars, Law and
Social Sciences
Undergraduate.
Committee

Faculty of Ars, Law and
Social Sciences

Undergraduate.
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Universiy of Bistol
Business School

Centre for Academic.
Language and
Development

Centre for Academic.
Language and
Development

Proposal Content
Title

Foundations of
Psychology.

Essential Mathematics

Proposal
Content
Code

ACFIMO00T

LANGO0033.

LANGO0037

Credit
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Workflow
Completed
Date

Content is Level c
Newin Ti

Proposal

No 20 QCAlevels 170912025
Advanced
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202525
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NEW Interational
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Business and Economics.
and Intemational
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Ars, Law and Social

NEW Interational
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Business and Economics
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Unit Title Level of Study

Faculty of Health and Life  School of Biochemistry BIOC10003  Biochemisty: Cellular Composition Level C/é (Certiicate Level) 20 T84 Cameron, Dr Gus
Sciences





